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0 nopsiAke o(popmiIeHus

’KYPHAJIOB y4eTa padoThl

neaarora J0NOJHUTEJIbHOr0 00pa3oBaHuA
B 00beIMHEeHUHM (CeKuMH, Kiaylde, KpyKKe)

1. O0mue MoJI0KeHUA

1.1. Hacrosiumii nmopsnok pa3paboTaH C UENbIO ONpPEAENICHUs €IUHbIX
TpeOboBaHUM K OPOPMIICHHIO KYPHAJIOB y4yeTa paboThl B 00beAMHEHUAX (KPYXKKaX,
CTYyMSIX, KIIy0ax) CUCTEMBbI JOMOJHUTEIbHOTO oOpa3zoBaHusi B MbOY «COIIl Ne
106» r. I'po3Horo.

1.2. Hacrosuuii mopsiiok, pa3paboTaHHbIE Ha ocHoBe DenepaabHOTO
3akoHa No 273 ot 29.12.2012 «O6 oOpaszoBanuu B Poccuiickoit deneparumny,
npuka3za MunucrepcrBa I[IpocBemenus Poccuiickoit @enepanuu ot 09 HOsOps
2018 r. Ne 196 «O06 ytBepxknenuu Ilopsinka opraHuzalvd M OCYUIECTBIICHUS
00pa3oBaTeNbHON JEATENHPHOCTH TIO JIOMOJHUTEIHHBIM 00111e00pa30BaTeIbHBIM
nporpaMmmam.

1.3. Xypuan yuera paboThl memarora IOTOJHUTEIHLHOTO OOpa30BaHUS
(manee — XKypuan) MBOY «COII Ne 106» r. I'po3noro (manee — YupexaeHue)
SIBJISIETCSL YYETHBIM (DMHAHCOBBIM JIOKYMEHTOM M 3aIllOJHSETCS B COOTBETCTBUU C
coliepaHuEeM JIOMOJIHUTENIbHOM  001ieo0pa3oBaTeabHON  0011epa3BUBaIOIIEH
POrpamMMbl U PACIIUCAHUS 3aHATHH, YTBEPKACHHBIX TUPEKTOPOM.

1.3.  KypHan paccuuTaH Ha y4eOHBIH TOJI.

1.4. Benenne IKypnana o0s3aTenbHO I KaXJIOro  Iejarora
JOTIOJTHUTENBHOTO 00pa30BaHusl Y UpeKICHUS.

1.5. K Bemenmio JXypHama  J0omyCKarTCS  TOJBKO  MEAaroru
JOTIOTHUTEIPHOTO ~ 00pa30BaHUs, TMPOBOJSIIME 3aHATHS B  KOHKPETHOM
00BEIMHEHUU.

1.6. XKypHan BeAeTCs B CTPOTOM COOTBETCTBUU C «YKa3aHUSIMHU K BEJICHUIO
KypHajla ydera paboThl TMENaroroB JOMOJHUTEILHOTO O0Opa3oBaHUS B
o0beMHEHUN (CEeKIMH, KIyOe, KPYXKKe)», pa3sMElIeHHbIMA Ha 2-H CTpaHHIe
TUTYJIBHOTO JIUCTA TUIIOBOTO KypHAaJa.

1.7. 3anucu B )XypHalie TOJKHBI BECTUCH PETYIIPHO, YETKO, aKKypaTHo, 0e3
UCITPaBJIEHUI U TOJIBKO PYYKON OJIHOTO I[BETA (IPUHATOTO B YUPEKICHUH ).



2. TpeboBanusi kK 0pOPMIICHUIO )KYPHAJIOB.

2.1. Ha TUTYJBbHOM JIMCTE XKypHaJla yKa3bIBaeTCsl YUEOHbIN TOJl U1 Ha3BaHUE
TBOPYECKOTO OOBEIUHEHUS B COOTBETCTBUU C YYEOHBIM IUIAHOM, Y4YEOHBIM
pacniucanveM M 00pa3oBaTeNbHOM MPOrpaMMoOil JOMOIHUTENBHOTO 00pa30BaHUS
neTel (Mpy HaJIu4uKu HoMepa Y4eOHOM IpyIbl yKa3zbiBaeTcs Ne rpymmbl).

2.2. 3amnonneHue cTpaHuilkl Nel skypHanma ydera paboOThl Iemarora
JOTIOJTHUTENBHOTO 00pa30BaHUs MPOU3BOJIUTCA B COOTBETCTBUU CO CIIEIYIOLUIUMU
TpeOOBaHUSIMU:

—  Ha3BaHHWE YUPEXKICHHS yKa3bIBaeTCS MOJHOCTHIO, Oe3 cokpamennii (MBOY
COMI Ne 106» r. I'po3HOTO);

—  Ha3BaHHE TBOPYECKOTO0 OOBEAMHEHMS JOJKHO COOTBETCTBOBATH yueOHOMY
IUIaHy, Y4eOHOMY pacnucaHuio U 00pa30BaTeNIbHOM MporpaMMme AOMOIHUTEIHHOTO
o0pasoBaHUs IeTEH;

—  JHM U 4Yachl 3aHATHN OOBEAMHEHUS YKa3bIBAIOTCA B COOTBETCTBUU C
pacnucanveM U npuka3zoMm «O0 yTBEp>KIEHUU y4eOHOTO pACTIMCAHUSY,;

—  (amunus, uMs, OTYECTBO PYKOBOJAUTENS OOBEIUHEHUS YKa3bIBACTCS
noJIHOCTBIO 0e3 cokpanenuit (MBanosa Onbra BukropoBHa);

—  (amunMs W UM CTapOCThl TPYIIbBI YKa3bIBae€TCid TMOJTHOCTHhIO 0€3
cokpamenuii (CepreeBa UpuHa).

2.3. 3anonHATH CTpaHWIBl 2-25 HEOOXOIMMO B COOTBETCTBHU C
«YKazaHUSIMHU K BEJCHHUIO XypHaia ydyeTa pabOThl MEJaroroB JOMOJHUTEIBHOTO
oOpa3oBaHusi B OOBEIMHEHUH (CEKLUHU, KIyOe, KpPYXKKe)», pa3MEIICHHBIX B
XKypHazue 1n.m.6,7.

2.4. B xypHale Ha CTpaHUIaX 2-25 Ha KaXIblii Mecsl y4eOHOro ronaa
OTBOJUTCS OTHEJbHAs CTpaHMIA, TA€ YKa3bIBAeTCS COCTaB OOBEAMHEHUS,
CoJIep’KaHue 3aHATUH, 1aTa U KOJMYECTBO YaCOB PabOTHI 00BEIMHEHUSI.

2.5. JlaTa 3aHSATHI 3aMoiHSETCS CTPOro MO YTBEPKIACHHOMY PaCIUCAHUIO
3aHsATUH. JlaThl, MOCTaBJICHHbIE Ha JIEBOW MOJIOBMHE JIUCTA >KypHaua JOJKHBI
MOJIHOCTBIO COOTBETCTBOBATH J1aTaM 3aHSATHI TPYIIbl Ha MPAaBOM MOJOBUHE JIUCTA
U PACIHCAHMUIO.

2.6. 3anucu B rpade «CoaepxraHne 3aHATHID 3aMIOTHSIETCS COTJIACHO TEMaM,
yKa3aHHbIM B Y4YEOHO-TEMAaTHYECKOM IUIAaHE M COJIEepPKaHUM JOMOJHUTEIHHOU
oOpa3oBaTenbHOM mporpaMMbl. KomnyecTBO 4acoB, OTMEUaeMbIX B IKypHAale,
JOJDKHO CTPOrO0 COOTBETCTBOBAThH IMEJArOrMYECKON HArpy3Ke U YTBEPKIAECHHOMY
pacnucanuto 3aHiaTHi. (IIpocTaBiasATE MPOYEPKH MOBTOPSIEMOCTH TEM 3aHATUN HE
JIOITyCKAeTCsl).

2.7. KypHan 3amnojHsieTcs NeAaroroM B J€Hb NPOBEICHUS 3aHATHUS. TeMbl
3aHATUN MOTYT OBITh HalKMCaHbI 3apaHee, HO OTMETKA O MPOBEICHUH JO0KHA OBITH
CEJIaHa CTPOrO B JA€Hb MPOBEJICHUS.

2.8. Bce 3amucu B xKypHaje BEIyTCs Ha PYCCKOM SI3bIKE (32 MCKIIIOUEHHEM
ClIy4aeB, KOrja HeJb3si 000HTUCh 0€3 MHOCTPAHHBIX CJIOB, HAPUMEp, CTPYKTypa
«Es gibt...», penaktop «Power Pointy).



2.9. Tleparor MOMOJHUTENBHOTO OOpa30BaHUS CUCTEMAaTHYECKH, B JHHU U
4yachl 3aHATUH OTMEUYaeT B XKypHajie: HE SIBUBIIMXCA — OYKBOM «H», OOJbHBIX —
OykBoOH «O» (B rpade COOTBETCTBYIOIIEH JaTe 3aHATUM). BbicTaBieHne B )KypHale
TOYEK, 3HAKOB «-», «+» WA JPYTUX HE JOMYyCKaeTCsl.

2.10. OrcyrcTBHE OOY4YaIONIUXCS IO MPUYMHE OOJIE3HW MOATBEPKIACTCS
MEIULIMHCKOW CIIPABKOM, BJIOKEHHOW B KYpPHAJI.

2.11. B rpade «lloanuch pyKOBOAUTENs» CTABUTCS JUYHAS TOMANKCH
nejarora.

2.12. B rpymmax, B KOTOPbIX COBMECTHO C TelaroroMm padoTaer
KOHIIEpTMENCTEP, 00s3aTENIbHO MPOCTABISIIOTCS  Yachl, OTpPabOOTaHHBIE M.
OOsi3aTeNIbHO MOAMKMCH O BBIPAOOTKE YAacOB 3a KaXAbl JI€Hb 3aHATUH
KOHILIEpTMENCTEPA.

2.13. Crpanuisl 26-27 «Y4eT MacCOBBIX MEPONPUATUN C O0YUYAIOLTUMUCS
3aMoJIHSAETCA MeNaroroM M0 Mepe ydacTus OOYYaroHIMXCS B MEPONPUSITHUIX

(BHYTPHYYPEKICHUECKOTO, MYHHIIATIAIBHOTO, pecyOIMKaHCKOTO,
BCEPOCCUICKOTO YpOBHS), B paMKax paOOThl OOBEAUHEHHUS JOMOJHUTEIHHOTO
00pa3oBaHUs.

2.14. Crpanunpsl  28-29 «TBopueckue JTOCTHIKEHUSI OOYyYarOIIUXCS»
3aMONHAIOTCS  [EaroroM  COMVIACHO  JIOCTMKEHUH  oOydammmxcsd B
MYHUIIMNAIBHBIX, pecnyOIuKaHCKuX, Bcepoccuiickux u MexayHapoIHbIX
MEPONPUATHIX. YKa3blBaeTCS HA3BaHME MEPOINPHUITHI B COOTBETCTBUU C
[TomoxxeHneM O KOHKpPETHOM KOH(epeHIuu, (ecTtuBane, KOHKypce U T.JO. U
KOHKPETHBIN pe3yabrar (aumioMm | crenenu, ['pan-ipu u 1.1.).

2.15.3anonuate crpanuubsl 30-33 KypHana ciaeayeT B COOTBETCTBUU C
«YKazaHUSIMHU K BEJCHHUIO XypHayia ydyeTa pabOThl MEJaroroB JOMOJHUTEIBHOTO
oOpa3oBaHusi B OOBEIMHEHUHU (CEKUUHU, KIyOe, KPYKKe)», pa3MEIICHHbBIMU B
KypHaie 1.8 u sBiusgercs o0sa3aTesnbHbIM. [IpyM 3amoJIHEHUHM YYUTHIBAIOTCA
cienyrolue TpeOOBaHUS:

-yKa3bIBaTh JIaTy «O 3a4MCIEHUU B o0beauHeHue» B rpade «/lata noctymieHus B
00BbEIUHEHUA;
- naty «O0 otuucieHuu u3 oobeauHeHus» B rpade «Jlata u NpUIMHBI BHIOBITUS.

2.16. I'pady «3akaroueHne Bpadya O JOMYCKE K 3aHATUAMY 3aIlOJHSET Bpay
(MeIMIMHCKUN paOOTHUK yupexaeHus ). MeauIMHCKOe 3aKIII0UeHHE O COCTOSTHUU
3M0pOBBSl  HEOOXOAMMO 1S (PU3KYJIBTYpPHO-CIOPTUBHBIX,  TYPUCTCKO-
KpaeBeIUECKUX, XOpeorpapuueckux OO0beNUHEeHMI ydamuxcs. [[ins ocrambHBIX
KaTeropuii o0yyaronmxcs JaHHas rpada He 3amoyiHseTcs.

2.17. 3amonuats ctpanunsl 36-37 >kypHaja yudera pabOThl Tmeaarora
JIOTIOJIHUTEIBHOTO 00pa30BaHUSI B COOTBETCTBUHM C «YKa3aHUAMU K BEIECHUIO
KypHana ydera paOOThl TMEJaroroB JOMOJHUTEIBHOTO O00pa3oBaHUs B
oO0benuHeHun (cekiuu, Kiyoe, kpyxkke)». B myHkre «Kparkoe coaepxkaHue
WHCTPYKTaXa» BO3MOXKHA CChlUIKa Ha No KOHKpeTHOM WHCTpykKuuu 1o Tb,
YTBEPKJIEHHON B paMKax 00pa30BaTEIbHOTO YUPEKICHUH.

2.18. Crpanunst 30-31, 34-35, 36-37 xypHajia 3alOJHSIIOTCA IE€1aroroM B
TEYEHUE TEpPBbIX JBYX HeAelb paboThl OObEIWHEHUS JOMOIHUTEIBHOIO
00pa3oBaHUsl.



2.19. Crpanuna 38 «['omoBoit mudpoBoOil OTYET 3aMOTHAETCS TEAArOroM
COTJIaCHO KOJIMYECTBEHHOI'O crHcka olOydarouuxcs 3a 1 mosyroaue (sSHBapsn), 2
noiyroaue (mai).

2.20. 3anucu B XypHaje JOJLKHBI BECTUCh PETYJISIPHO, YETKO M aKKypPaTHO
0e3 ucnpasienuii. He paspeiiaercs Mcnonb3o0BaTh HAa OJTHOM CTpaHUIle YepHUIIA
Pa3HOro IIBETA.

2.21. Kareropuuecku 3anpemiaercst 10nyckaTh 00yJarIMXxCcs K
paboTe ¢ )KypHAJIOM.

2.22. He pomycKarOoTCs HMCIPABIEHUSA B KypHaje, a TAKKE HUCHOJb30BaHUE
KOPPEKTUPYIOLIUX CPEJCTB.

2.24. Ha crpanuue, i€ 3alHCHIBAETCS NPOWJIEHHBI Marepuan, B KOHIIE
KQ)KJIOTO MeCsLa MeJaror 3arricbiBaeT YUCIO TPOBEACHHBIX 3aHATUN «II0 IUIAHY» U
«(axTrueckm», 4TO 3aBEPSIETCA JUUHOM MOAMKUCHIO MEarora.

3. O0A3aHHOCTH IeAArora J0noJHUTEJIbHOr0 00pa3oBaHusA

3.1. Tlemaror HOMOJHUTENHLHOTO OOpPa30BaHUSA 00sI3aH PETYJSIPHO, YETKO U
aKKypaTHO 3aIOJIHSTh B KypHaJe CIEAYIOIINE Pa3Iebl:
—  THUTYJIBbHBIU JIUCT;
—  Crnucku o0y4Jaronuxcsi Ha Bcex cTpanuinax (paMumus, uMs — MOJTHOCTHIO);
—  Y4er MacCOBBIX MEPOTPUATHI C 00YHaAIOIIUMHUCS;
—  TBopueckue nOCTHKEHUST 00yUYaIOIIUXCS;
—  Cnucoxk oOy4Jaronuxcsi B 00 ANHEHUY;
—  Coucox  ofyyarommxcs, OpOMIEAIINX  HMHCTPYKTaX IO  TEXHHUKE
0€e30I1aCHOCTH;

4. KoHTPOJIb 32 BeJICHHEM KYPHAJIA

4.1. KoHTponb 3a BEACHUEM JKypHAJIOB YyueTa palOoThl Tmeaarora
JIOTIOJIHUTEIPHOTO O00pa3oBaHuss B OOBEIWHEHHH (CEKIUU, KIyOe, KpPYXKKe)
OCYULIECTBJISIET 3aMECTUTENb AupekTopa no YBP, u nuuma oTBeTCTBEHHBIE 32
JOTIOJTHUTENbHOE 00pa3oBaHue B YUPEKIECHUU (METOUCTHI).

4.2. Kypnanbl yyeta pabOThl IEAaroroB JOMOJHUTEIBHOIO 00pa30BaHUs B
00BEIMHEHUN XPAHATCS B YCTAHOBIIEHHOM aIMUHUCTpALIMEH MecTe.

4.3. Kareropuyecku 3ampemiaercss  JOMyCKaTh  oOOyyarommxcs K
paboTe ¢ KypHAJIOM.

4.4. XXypnan yueta paboThI caeTcs Ha IPOBEPKY MO TPEOOBAHUIO
3amectutelst qupekropa no YBP, pykosonurens MBOY «COII Ne 106» r.
['po3HOTO MM NMUIA, OTBETCTBEHHOTO 3a JOMOJIHUTEIbHOE 00pa3oBaHUeE.

4.5. XKypHan npoBepsieTCss HE MEHEe OJHOTO pa3a B KBapTaj, IO UTOram
IPOBEPKH TOTOBUTCSI WUTOTOBasl CIpaBKa IO HMTOraM MPOBEPKU C YKa3aHUEM
3aMEYaHUM U PEKOMEHIAIAM.

4.6. Ileparor AOMOJHUTENBHOrO OOpa30BaHUs MOCIE MPOBEPKHU KypHaja
yuetra paboThl 00s3aH HE3aMEUIMTENbHO WCIPABUTh NMUCHMEHHBIE 3aMEYaHUs U
NPEMJIOKEHHUST 0 YCTPAHEHUIO OIIMOOK B 3alOJHEHUU >KypHalla, CHelaHHbIe
3aMECTHTENIEM JHUpPEKTOpa 0 y4eOHO-BOCIHMTATENbHONH padore u  (Win)



pabOTHHUKOM, YIIOJHOMOYECHHBIM MIPOBEPSTH KypHAJ ydeTa padoThl HA OCHOBAHUU
paB IO JOJDKHOCTH JI0 CJHEAYIOUIEH oOdepenHOW MpoBepku. HepblmonHeHue
NPEeANUCAHUN BICYET 32 COOOM HapyIIeHHE CBOUX JOJKHOCTHBIX OOS3aHHOCTEH,
MIPUMEHEHUE B3bICKAHUIA.

4.7. HeBbImoJIHEHUST TIPEANUCAHUM BJICYET 3a COOOM HapyIIEHHWE CBOMX
JOJKHOCTHBIX 00S13aHHOCTEM, MPUMEHEHHE B3bICKAHUH.

4.8. B xoHue ydeOHOro roja He MO3JHEE ABYX HeNEIb MO OKOHYAHUIO
y4eOHOTO TpoIiecca KypHaJl CAACTCs IS XpaHECHHsI B apXUBE.

4.9. Crpannna 39 «3amedanus, NpeIOKEHUST N0 paboTe OOBEAMHEHUS
3aMOJHAETCS  3aMECTUTENIEM TUPEKTOopa o YBP win nunom, OTBETCTBEHHBIM 3a
JOTIOTHUTEIHPHOE  00pa3oBaHWE C  [ETbI0  CHCTEMAaTHYECKOTO  KOHTPOJIS
MPAaBUWIBHOCTH BEICHUS KypHana (I.2 «YKazaHUsIMH K BEICHUIO >KypHalla yuyera
paboOThl TIEAAroroB JOMOJHHUTEILHOTO 00pa3oBaHUsS B OOBEAWHEHWW (CEKIIHH,
KIIyOe, KPYKKe))».
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