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[MOJIOKEHHUE
0 paboTe ¢ MepcoHa/IbHbIMH 1AHHBIMH PAa0OTHUKOB

1. O6mme nojiokeHus

I.1. TTonoxkenue o paboTe ¢ NnepcoOHaIbHBIMKU JaHHbIMKU padoTHUKOB MbOVY
«COLI  NelO6» r. I'posHoro pa3padoTaHO B COOTBETCTBUM ¢  Ipy1oBbiM
kojgexkcom P®D, 3akoHom ot 27 utons 2006 r. No 152-D3 w1 HOpMATHBHO-1TPABOBbLIMH
aKTaMu, /ICHCTBYIOILMMU Ha Tepputopru PD.

I.2. Hacrosuee [MonoxeHnde onpeie/1seT nopsiiok padoThl (cbopa. 00padOTKH.
MCMOJIb30BaHUs, XpPaHEHUS U T. J.) C [I€PCOHAJIbHBIMKU AaHHbIMKH PadOTHUKOB H
rapaHTUM  KOH(MUAEHLMATBHOCTH CBe/IGHUMH 0O pabOTHUKE, [pe/lOCTaBlIEHHbIX
paboTHUKOM paboToaaTelto.

2. llosryyenue u 06padboTKa nNepcoHaIbHbIX 1aHHbIX PA0OTHUKOB

2.1.  TlepconanbHble  aaHHble  pabOTHMKA  paborogate/ib  MOJydaeT
HEIOCPE/ICTBEHHO OT  pabOTHMKA.

PabGorosartens Brpase nosyyaTh rnepcoHalibHbie AaHHbIC PAOOTHHUKA OT TPEThUX /UL
TOJIBKO [1PH HaJIUYUHU [TUCHMEHHOTO COrIacHs paOOTHHKA WM B MHBIX clydasx,
psiMO npc;LyCMO'rpeHHbIX B 3aKOHO/1aTE /ILCTRE.

2.2. I'lpu noctynnenunn Ha padboTy padOTHUK 3aMoJHSAET aHKETY, B KOTOPOH
YKa3bIBaeT ClIeIYIOIIME CBeleHH s 0 cele:

— 1o,
— JaTy POK/IEHMUS;
— CEMENHOE IMOJIOKEHUE;

— OTHOUICHHWE K BOMHCKOHW 0083aHHOCTH;



— MECTOKHUTEILCTBO U IOMAaITHUH Tee(oH;

— 00pa3oBaHue, CEeNAIbHOCTH;

— npenpiaymiee(ue) mecto(a) paboThl;

— WHBIE CBEJICHHS, C KOTOPBIMU PAOOTHUK CUUTAET HYKHBIM O3HAKOMUTH
paboTomares.

2.3. Paboromatenr He BIpaBe TpeOoOBaTb OT pabOTHUKA MPEICTABICHUS
nH(OPMAITUH O TTOJIUTUYECKHUX U PEITUTHO3HBIX YOCKICHHUSIX U O €T0 YaCTHON KU3HHU.

2.4. PaboTHUK MpeAcTaBisieT pabOTOAATENIO JTOCTOBEPHBIE CBEACHUS O cebe.
PaGoronatens  mpoBepsieT  JIOCTOBEPHOCTb  CBEJEHUN,  CBepsis  JIaHHBIC,
MpeACTaBICHHbIC PAOOTHUKOM, C UMEIOIIIUMUCS Y PAOOTHHKA JOKYMEHTAMHU.

2.5. [lpu u3MeHeHNH NEPCOHATIBHBIX JAHHBIX PAOOTHUK MUCHMEHHO YBEIOMIISET
paboTojaTesnis 0 TaKUX U3MEHEHUSX B Pa3yMHBIN CPOK, HE MpeBbIamui 14 nHei.

2.6. Ilo mepe HeoOxoaumMmocTH paboTojaTesib HUCTpeOyeT y paOOTHHKA
JOTIOJTHUTENbHBIE CBeNleHUsA. PaOOTHMK MpeacTaBiseT TpeOyeMble CBEJCHUS U B
ciydae HE00XOAMMOCTHU peAbSIBISCT JIOKYMEHTBHI, MOATBEPKIAIOIITUE
JIOCTOBEPHOCTb 3TUX CBEJICHUU.

2.7. AnkeTta paOOTHHKA XpaHUTCS B €ro JUYHOM Jenie. B nmuuHOM nene Takke
XpaHUTCsT BCS MHGOpPMAIIHS, OTHOCSIIASCS K TMEPCOHAIBHBIM JIaHHBIM PaOOTHUKA.
Benenue TUYHBIX A€ BO3JI0KEHO Ha IeIONPOU3BOIUTEIIS.

3. XpaHeHHe epPCOHAJBHBIX JAHHBIX PA0OTHHKOB

3.1. Ankera pabOTHHKA XpaHHUTCS B €ro JUYHOM Jeje. B muuHOM nene Takke
XpaHUTCA BCs HWHQOpMaIMs, KOTOpas OTHOCUTCS K TIEPCOHAIBHBIM JTaHHBIM
paboTHuKka. BeneHnre TUYHBIX e BO3JIOKEHO Ha JIEIOMPOU3BOAUTENS.

3.2. JIluuHbie nena ¥ JTWYHBIE KAPTOYKW XPAHATCS B OyMaXHOM BHUJE B TaIKax,
MPOIINUTHIC U MPOHYMEPOBAHHbBIC 1O CTpaHullaM. JIMUHbBIE Jlefla U JTUYHBIE KapTOYKU
HAxXOJATCSA B KaOWHETE JIENONPOM3BOAWTENS B CIEIHAIBHO OTBEICHHOM IKady,
00eCIeunBaroIIeM 3alUTy OT HECAHKITMOHHUPOBAHHOTO JOCTYyTIA.

3.3. IlepcoHanbHble JAaHHbIE pPAOOTHUKOB MOTYT TaKXe XpaHUThCA B
AJIEKTPOHHOM BHJIE€ B JIOKAJIBHOM KOMIIBIOTEPHOU ceTH. JlOCTynm K 3JIEKTPOHHBIM

0azam JAaHHBIX, COACPNKAIIUM IMCPCOHAJIBHBIC NTAHHBIC pa6OTHI/IKOB, oOecreunBaeTcs



JIBYXCTYIEHYaTOM CHCTEMOU MApOJIEN: HA YPOBHE JIOKAIBHOW KOMITBIOTEPHOM CETHU U
Ha ypoBHE 0a3 naHHbIX. [laposu ycTaHAaBIMBAIOTCS 3aMECTUTENEM PYKOBOIUTEIS
opranuzanuu 1o MKT u coolmarTcs MHANBUAYAILHO PAaOOTHHUKAM, HMEIOUIUM
JOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB.

3.4. M3MeHeHue mnaposiedl 3amectuTeneM pykoBojautens opranuzauuu KT
MIPOUCXOJUT HE PEXKE OJHOTO pa3a B JIBa MECSALIA.

3.5. B nensix moBeIeHusi 0€30MacHOCTH TI0 00paboTKe, mepeaade U XPaHCHUIO
MEPCOHANIBHBIX JIAaHHBIX PA0OOTHUKOB B MH(OPMAIMOHHBIX CUCTEMAaX MPOBOAMUTCS HX
oOe3nuuuBanue. [{ns o0e3nrurMBaHus NEPCOHATIBHBIX JAHHBIX MPUMEHSAETCS METO[
BBEJICHUSI MJICHTU(PUKATOPOB, TO €CTh 3aMEHAa YaCTU CBEJIECHUU MEPCOHABHBIX
JaHHBIX MJIEHTU(UKATOPAMU C CO3JaHUEM TalJIMIl COOTBETCTBUS MACHTU(PUKATOPOB
WCXOJ/IHBIM JIAaHHBIM.

3.6. ocTtynm K MEpCOHAJbHBIM JAaHHBIM paOOTHUKAa HMEIT PYKOBOIUTEIb
OpraHM3allly, €ro 3aMeCTUTENb, IJIaBHBIM OyXraiarep, a TakkKe HEINOCpEICTBEHHBIN
PYKOBOJIUTENH pabOTHUKA. [OCTyIl cCelMaluCTOB APYTUX OTAENIOB K NEPCOHATbHBIM
JAHHBIM OCYILECTBIIIETCSI HA OCHOBAaHMM IUCBMEHHOI'O PAa3pelICHHs] PYKOBOJIUTENS
OpraHW3allyy WU €r0 3aMECTUTENS.

3.7. KonupoBaTh W JeNaTh BBIMHCKKA W3 TEPCOHATBHBIX JAHHBIX PAaOOTHHKA
pa3peraeTcsi UCKIIOYUTENIBPHO B CIYKEOHBIX LENISX C MUCHbMEHHOIO pa3pelieHus
PYKOBOJIUTENSI OpraHU3alliy, €ro 3aMECTUTENS U IIaBHOro Oyxranrepa.

4. Ucnnosib30BaHMe NMEPCOHAJBHBIX JAHHBIX PA0OTHHKOB

4.1. IlepconanbHble JaHHBIE pAOOTHUKA UCTIONIB3YIOTCS IS LIeJIeH, CBSI3aHHBIX C
BBINIOJIHEHUEM PAOOTHUKOM TPYJIOBBIX (DYHKIIHIA.

4.2. Paboromarenb HUCHONB3YET MEPCOHAIbHBIE HaHHBIE, B YAaCTHOCTH, IS
pelieHusl  BOIPOCOB  NPOJBMXKEHUST pabdOTHHKA IO CIOykK0e, OYepeaHOCTU
NIPEAOCTABICHUS €KErOAHOTO OTIYCKA, YCTAaHOBJIEHHs pasMepa 3apmuatel. Ha
OCHOBaHHUM IEPCOHAIBHBIX JAaHHBIX PaOOTHHKA pelIaeTcs BOMPOC O JOMYCKE €ro K
uH(pOpMAaIH, COCTABISIONIEH CIY>KEOHYIO MIIM KOMMEPUYECKYIO TaliHY.

4.3. Ilpm npuHATHM pEIICHUN, 3aTParvBalOUX HWHTEPEChl pPaOOTHUKA,

pa6OTO,Z[aTCJIB HC MMCCT IIpaBa OCHOBBLIBATHCA HaA IICPCOHAJIBHBIX TAHHBIX pa6OTHI/IKa,



MOJTyYEHHBIX UCKIIOYUTEIHHO B pe3yJbTaTe NX aBTOMATU3UPOBAHHON 00PaOOTKH HITU
AIIEKTPOHHOTO NOCTyIJIeHUs. PaboTonaTens Takke HE BIpaBe NPUHUMATh PELICHUS,
3aTparMBarollie HHTEpPEChl pabOTHMKA, OCHOBBIBASCh HA JAHHBIX, JIOMYCKAIOIIUX
NBOSKOE TOJKOBaHME. B ciydae ecnm Ha OCHOBAHMM IEPCOHANBHBIX JIAHHBIX
pabOTHHUKA HEBO3MOXXHO JOCTOBEPHO YCTAaHOBUTH Kakou-i1ubo ¢akrt, padboTomarenb
npeajiaraeT pabOTHUKY MPEJACTABUTh MUCbMEHHBIE Pa3bsICHEHUSI.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX PA00THUKOB

5.1. Undopmanusi, OTHOCSIIASCS K MEPCOHATBHBIM JaHHBIM PAOOTHHKA, MOXKET
ObITh TpPENOCTaBlI€HA TOCYIAPCTBEHHBIM OpraHaM B MOPSAKE, YCTAHOBIEHHOM
dbenepaabHbIM 3aKOHOM.

5.2. PaGoronarens He BlpaBe NPEJOCTABIATh IEPCOHANIbHBIE JaHHbIE PAOOTHHKA
TpPEeTheN CTOPOHE 0€3 MUCHbMEHHOTO COriacus pabOTHHKA 33 UCKIIOYEHUEM CITy4aes,
KOIJla 3TO HEOOXOAUMO B LENSIX MNPEAYNpPEKICHHUS Yrpo3bl >KU3HU U 30POBbBIO
pabOTHHKA, a TAKXKE B CIIydasix, yCTAHOBJICHHBIX (pe/iepabHbIM 3aKOHOM.

5.3. B ciuywae ecnu auio, oOpaTuBIIEECS C 3alpocoM, HE YIOJHOMOYEHO
denepanbHBIM 3aKOHOM WM HacTosumM [lonoxennem Ha nonydeHue uHGopMaluy,
OTHOCSIIEHCS K EPCOHATIBHBIM JaHHBIM pabOTHHKA, paboTomaTe b 00s3aH OTKA3aTh
auiy B Bblnade uHpopmaumu. Jluiy, oOpaTHBIIEMYCS C 3alpOCOM, BbIIAETCs
yBeoMJIeHHE 00 OTKa3e B Bblade MH(OpMaLUH, KOMHUS YBEIOMIICHUS MOIINBAETCS
B JIMYHOE JIeJIO paOOTHHKA.

5.4. IlepcoHanbHble JaHHBIE PAOOTHUKA MOTYT OBITh NIEPEIaHbI MTPEICTaBUTENSIM
pabOTHUKOB B MOPSJIKE, YCTAHOBJIICHHOM TpynoBbIM KojekcoM P®, B Tom o0beme, B
KaKOM 3TO HEOOXOJMMO [Jisi BBIMOJHEHUS YKa3aHHBIMU TMPEACTaBUTEISIMU HX
byHKIMA.

5.5. Paboropatenp oOecnedyrBaeT BeAEHUE IHKypHaja YydyeTa BbIJAaHHBIX
NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3ampocChl,
¢ukcupyroTcs CBEIEHUS O JIMIEe, HanpaBUBIIEM 3alpoc, Jara [epenadyu
NEPCOHANBHBIX JAHHBIX WM JlaTa YBEIOMJEHHS 00 OTKa3e B IPeIOCTaBICHUU
NEPCOHAIBHBIX JAHHBIX, a TAaK)Ke€ OTMEYaeTcs, Kakas MMEHHO HH(popmanus ObLia

nepecaaHa.



6. 'apanTun KOHGUIACHIHAJIBHOCTH NEPCOHAJBHBIX JAHHBIX PA00THUKOB

6.1. Mudopmauusa, oTHOCAWAsACA K MEPCOHAIBHBIM JIaHHBIM paOOTHHKA,
SBJIETCS CITY>KEOHOM TailHOM U OXpaHsAETCs 3aKOHOM.

6.2. PaboTHuK BropaBe TpeOOBaTh IMOJHYHO HMHPOPMALUIO O CBOUX
NEPCOHAIBHBIX JaHHBIX, 00 UX 00pabOTKe, UCIIOIb30BAHUM U XPAHEHUH.

6.3. B ciyuae pasriamieHusi NEpPCOHANbHBIX JaHHBIX pabOTHUKA 0e3 ero

corjiacusi OH BIIpaBe TPeOOBaTh OT paboTomaTeNs pa3bsICHEHUH.



